QUY TAC UNG XU CUA CAN BQ, CONG CHUTC, VIEN CHUC, NGUOI
LAO PONG THUQC CAC CO QUAN, PON VI TRONG HE THONG CHINH
TRI TREN PIA BAN THI XA MY HAO
(Kém theo Quyér dinhsé  /OP-UBND ngay 19/5/2022 cia UBND thj x4 Mj Hao
vé viéc ban hanh Quy tdc ing xi cuia can bg, cong chiic, vién chite, nguroi lao dong
thugc cdc co quan, don vi trong hé thong chinh tri trén dia ban thj x& My Hao)

] Chuong I
MUC PICH, POI TUQNG, PHAM VI

Piéu 1. Muc dich

1. Xay dung nén hanh chinh chuyén nghiép; xay dung doi ngil can b, cong
chuc, vién chirc, nguoi lao dong thi xd “KY CUONG - KY LUAT - LIEM
CHINH - TRACH NHEM - TAN TUY - THAN THIEN”’

2. Binh huéng cho cén b, cong chic, vién chirc, ngudi lao dong céc chuan
muec trong giai quyét cong viéc vai to chirc va cong dan, trong gia dinh va x& hoi.

3. GoOp phan gitt gin va phat trién truyén thdng vin hoa tét dep cua thi x4,
tinh va dat nuéc, xdy dung nguoi My Hao thanh lich, van minh.

Piéu 2. Pham vi va ddi twong diéu chinh

1. Pham vi 4p dung Quy tic: Céac co quan, don vi cia Pang, Nha nudc, to
chtrc chinh tri - x& hoi, luc Iwgng vii trang, don vi sy nghiép cong lap (sau day
goi chung 1a co quan, don vi) trén dia ban thi xa My Hao.

2. Bdi tugng 4p dung Quy tac: Tat ca can b, cdng churc, vién chirc, nguoi
lao dong dang lam viéc trong cac co quan, don Vi trén dia ban thi xa My Hao.

Chuong |1
QUY TAC UNG XU CHUNG
Piéu 3. Tac phong, 1& 16i 1am viéc
1. Trang phuc lich sy; dau téc gon gang.

2. Tu thé, ctr chi nghiém tuc; thai d6 niém no, khiém ton, I& phép, ton
trong nguoi giao tiep; st dung ngbn ngir hoa nha, khéng nai tuc.

3. DPeo, cai thé tén, phu hiéu, thé chuc danh ding quy dinh.
4. Khdng lam viéc riéng, gay mat trat tu trong gid 1am viéc.

5. Khong hat thudc tai co quan, don vi, phong lam viéc; khong sir dung
do6 uong co con, nau nudng trong gio lam viéc.

6. Khong deo tai nghe, bat nhac, nghe nhac, choi dién tir va cac thiét bi
giai tri ca nhan trong gio lam viéc.

7. Noi 1am viéc ngan nap, gon gang; khdng thap huong; khong trung bay,

lwu giir, phat tan hinh anh, noi dung van hoa pham doi truy, tai liéu chdong lai
Dang, Nha nudc.



Piéu 4. Y thirc to chirc ky luat

1. Ty gi4c chap hanh Hién phap, phap luat, noi quy, quy ché lam viéc cua
co quan, don vi trong thuc thi cong vu; gwong mau vé dao duc va 16i séng.

2. Chap hanh nghiém sy phan cong caa td chic, nhiém vy cap trén giao.

3. Giir gin doan két ngi bo, xay dyng moi truong lam viéc dan chu, ky
cuong; c6 tinh than cau thi, lang nghe; cong tac, giup d& dong nghiép hoan
thanh tot nhiém vu.

4. Trung thuyrc, thang than, khach quan trong bao céo, dé xuat, tham gia
dong gop v kién voi cap trén.

5. Khéng phét tan, tung tin, bia dat, xtic pham danh du, nhan pham nguoi khac.
6. Khong tu y phat ngdn, cung cap thong tin, tai lieu khong dang tham quyén.

7. Khdng lam dung, khong ¢é hanh vi quay roi nguoi khac dudi moi hinh
thac (loi noi, hanh dong, cu chi, tin nhan...)

‘ 8. Khéng tham gia, to chtrc, 16i kéo ngudi khac danh bac, choi ho, hui, 16,
dé va cac té nan xa hoi khac dudi moi hinh thaec.

9. Khdng quang cao, van dong, moi goi ddng nghiép va cong dan mua,
ban, trao doi hang hda, dich vu c6 tinh chat kinh doanh trong gio lam viéc.

10. Chap hanh nghiém quy dinh vé thoi gian 1am viéc cia Nha nudc, cua
co quan, don vi; sap xép, str dung thai gian 1am viéc khoa hoc va hiéu qua.

Piéu 5. Sir dung phwong tién, tai san

1. Khong st dung tai san, thiét bi, phuong tién cong (6 t0, dién thoai,
may vi tinh, d6 dung van phong pham, hop thu...) ciia co quan dé phuc vu muc
dich cé& nhan.

2. Str dung tiét kiém dién, nudc va cac vat tu van phong; quan Iy chi tiéu
dung viéc, dang quy dinh.

3. Tich cuc tham gia xay dung, gitr gin khéng gian xanh, sach, dep; moi
truong van hoa than thién, van minh noi cong sé.

4. Khdng tang trix, sa dung vat liéu gay nguy hai, chay né, vii khi trai quy
dinh tai co quan.

Chwong 11
UNG XU VOINGUOI DAN

Piéu 6. Tai co quan, don vi

1. Giai quyét yéu cau, cdng viéc cia ngudi dan dang quy dinh, quy trinh.

2. Giao tiép, l1am viéc voi nguoi dan bang thai do niém na, tan tinh, trach
nhiém; vu tién ho trg giai quyet cong viéc voi nguoi gia, yeu, nguoi khuyet tat,
phu nir mang thai, nguoi dau om.
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3. Khdng quan liéu, cira quyén, hach dich, sach nhidu; goi y dua tién,
nhan tién, qua biéu; khéng hen gap giai quyét cong viéc bén ngoai co quan, don
Vi va ngoai gio lam viéc.

4. Khong gly cang thang, buc xlc, doa nat nguoi dan; khong dugc co
hanh vi tho o, vo cam, thiéu trach nhiém trudc nhu:ng kho khin, vudng méic caa
t6 chirc va cong dan; khong duoc tir chdi cac yéu cau diung phap luat cia nguoi
can duoc giai quyét phi hop véi chie trach, nhiém vu dugc giao.

5. Nghiém tc nhan 16i, nhan khuyét diém, thanh khan ty phé binh,
rat kinh nghiém khi dé xay ra sai sot.

Piéu 7. Tai khu din cu va noi cdng cdng
1. Tai khu dan cu

a) Van dong gia dinh, nguoi than, nhiing nguoi xung quanh tham gia thyuc
hién chu treong, duong 161 cia Bang, chinh sach, phap luat cia Nha nudc; tuyén
truyén, pho bién, giao duc, thuc hién phap luat, phong chong té nan xa hoi.

b) Guong mau, tranh pho truong, lang Ehi, muc dich truc loi trong viéc to
churc cac hoat dong lién hoan, cudi hoi, tang I€, mung tho, sinh nhat, tan gia...

2. Tai noi cong cong

a) Guong mau chap hanh va van dong nguoi dan thyc hién cac noi quy,
quy tac noi céng cong; khéng vi pham cac chuan muc vé thuan phong my tuc,
ban sic van hda dan toc.

b) Khéng tham gia, xui giuc; kich dong hoac bao che cac hanh vi vi
pham phap luat cta nguoi khac.

Chuong IV
TO CHUC THUC HIEN
Piéu 8. Trach nhiém cia to chirc, ca nhan

1. Phong Vin héa va Thong tin 1a co quan Thuong tryc trién khai, t6
churc thuc hién Quy tac tng X.

2. Thu truong cac co quan, don vi ¢d trach nhiém t6 chuc trién khai va
quan triét Quy tac u:ng Xt nay dén ting can bo, cong chic, vién chire, nguoi lao
dong; kiém tra, giam sat, t6 chirc danh gia va kiém diém viéc thuc hién; dua
vao tiéu chi dé xép loai thi dua hang nam.

3. Trung tdm Vin hoa va Truyén thanh thi xa, Dai Truyén thanh céc x4,
phuong tuyén truyén, phd bién sau rong Quy tic ung xir nay téi can bo, cong
chuc, vién chirc, ngudi lao dong va Nhan dan trong toan thi x& dé biét va cung
gidm sat viéc thuc hién & céc cap; phat hién, ¢ vii, ddng vién nhiing tap thé va
ca nhan thyc hién tét; phé phan céc tap thé, ca nhan vi pham.

4. Can b, cong chuc, vién chire va nguoi lao dong trong cac co quan,
don vi trén dia ban thi xa, ngoai viéc thuc hién nghi€ém quy dinh phap luat, quy
ché, noi quy caa cac co quan; can nam viing, thuc hién ding, diy da va van
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d6ng, giam sat, nhic nha ddng nghiép cuing thuc hién cac quy dinh cua Quy tic
ung Xu nay.

5. B¢ nghi Mt tran To quadc, c4c to chuc chinh tri - x& hoi, to chic cong
doan cac cap to chirc, van dong, kiém tra, giam sat thanh vién thuc hién tot Quy
tac ng xur nay.

Piéu 9. Khen thwéng, ky luat

1. Can bo, cong churc, vién chire, nguoi lao dong trén dia ban thi xa thyc hién
t6t Quy tic g Xir ndy & duoc xem xét biéu dwong, khen thudng theo quy dinh.

2. Can by, cong chtc, vién chirc, nguoi lao dong vi pham cac quy dinh
tai Quy tac trng xwr nay, tuy mutrc d9, s€ bi nhac nho, phé binh céng khai trong
cac co quan, don vi. Truong hop vi pham nghiém trong s€ bi xem xét, xu ly
theo quy dinh cta phap luat.

biéu 10. Piéu khoan thi hanh

Quy tac ung Xu ndy dugc phd bién dén cac co quan, don vi ciia Dang, Nha
nudc, to chic chinh tri - x& hoi, luc luong vil trang va cac don vi sy nghiép cong lap

trén dia ban thi x4 My Hao. Trong qué trinh t6 chuc thyc hién, néu c6 van dé phat
sinh, Uy ban nhan dén thj xa xem xét sira doi, bo sung cho pht hop./.



