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KE HOACH

Thue hién cong tac kiém soat thii tuc hanh chinh nim 2024

I. MUC PICH, YEU CAU.
1. Muc dich

- T6 chure thuc hién dat hiéu qua cao nhat nhiém vu kiém soat thu tuc hanh
chinh, dam bao giai quyét tha tuc hanh chinh cho nguoi dan, doanh nghiép trén dia
ban xa.

- Phat huy quyén gidm sat cia c4 nhan, to chirc; nang cao trach nhiém cua co
quan giai quy¢t thu tuc hanh chinh; ti€p nhan va xt ly triét d€ cac phan anh, kién
nghi clda cé nhan, t6 chirc; dam bao minh bach, khach quan, cong bang, kip thoi,
chinh xac trong giai quy¢t thu tuc hanh chinh.

2. Yéu ciu

- Tang cuodng trach nhiém cta ngudi ding dau co quan trong viéc thuc hién
nhiém vu kiém soat thu tuc hanh chinh, coi day la nhiém vu trong tim, thuong
Xuyén trong chi dao, diéu hanh cua co quan.

- Phan cong cong viéc hop 1y, phu hop vdi chirc nang, nhiém vu cia ting
can b, cong chtic; xac dinh cu thé, rd rang trach nhiém thuc hién, thot han thuc
hién va dy kién hoan thanh cong viéc.

- Huy dong su tham gia cua toan thé can bo, cong chirc, nguoi lao dong co
lién quan trong trién khai, thuc hién dé nang cao chat lugng, hi€u qua hoat dong
kiém soat thu tuc hanh chinh.

I1. NOI DUNG CONG VIEC, TRACH NHIEM VA THOI GIAN THUC
HIEN

1. X4y dung vin ban thue hién nhiém vu kiém soat TTHC:

K& hoach thuc hién cong tac kiém soat tha tuc hanh chinh nim 2024

2. Huwéng din nghiép vu; kién toan ddi ngii cong chirc 13 ddu moi kiém
soat thu tuc hanh chinh:

- Ban hanh Quyét dinh kién toan cong chirc 13 dau mdi kiém soat thu tuc hanh
chinh cua xa.

- Hudéng dan nghiép vy, theo doi, don ddc viée thyc hién nhiém vu kiém soat
thu tuc hanh chinh trong don vi.



2

3. Cong b, cong khai, thwe hién thi tuc hanh chinh:

- Giao Can bd Tu phap - H¢ tich xa: Niém yét cong khai thu tyc hanh chinh
tai tru s& co quan noi ti€p nhan va tra két qua giai quyét thu tuc hanh chinh;

- Giao cho cac bo phan chuyén mén thyc hién giai quyét cac TTHC theo dung
chuc nang, tham quyén. bao dam thuan lgi cho t6 chuce, cong dan.

4. Ra soat, danh gia thi tuc hanh chinh; dé xuat sang kién cai cach thi
tuc hanh chinh:

- Giao Pho chi tich UBND x4 truc tiép chi dao: T chirc thuc hién ké hoach
ra soat, danh gia thu tuc hanh chinh nam 2024

- Giao Van phong UBND xa: Thu:c hién cac ndi dung ra soat, don gian hoa
thu tuc hanh chinh theo chi dao cua cap trén.

5. Tiép nhén, xir Iy phan anh, kién nghi ciia ca nhin, t6 chirc vé quy dinh
hanh chinh:

Giao Van phong UBND, Tu phap xa thuc hién ndi dung sau:

- Tiép nhan, phan loai phan anh, klen nghi cia ca nhan, t6 chirc vé quy dinh
hanh chinh thudc tham quyén giai quyét cia UBND x&; cong khai két qua xtr 1y,

- Thyc hién nghiém tic viéc niém yét cong khai dia chi tiép nhan phan anh,
kién nghi cua ca nhan, t6 chirc vé quy dinh hanh chinh; xtr ly phan anh, kién nghi
cua ca nhan, t6 chirc vé thu tuc hanh chinh ta1 xa.

6. Kiém tra viéc thue hién cong tac kiém soat thii tuc hanh chinh:

Lanh dao UBND xa thyc hién cong tac kiém tra viéc cong khai b TTHC,
thuc hién cong tac kiém soat thu tuc hanh chinh tai co quan, don vi.

7. Cong tac truyén thong hd tro hoat dong kiém soat thii tuc hanh chinh:

Giao ‘cho can b, cong chuc, cac ban, nganh, doan thé UBND xa tich cuc
tuyén truyén cong tac cai cach TTHC trén dia ban xa, thuc hién nhiém vu khi lanh
dao UBND xa phan cong.

8. Ché do thong tin, bao cdo

B4o cdo tinh hinh, két qua hoat dong kiém soat thu tuc hanh chinh theo quy,
6 thang va bao cao nam va bao cao dot xuat guri cap trén theo quy dinh.

I11. TO CHUC THU'C HIEN

1. Kinh phi thyc hién nhiém vu kiém soat thi tuc hanh chinh cia UBND x&
nam 2024 do ngan sach nha nudc dam bao va cac nguon kinh phi hop phéap khac
theo quy dinh cua phap luat. Giao cong chuc Tai chinh Xa dam béo kinh phi thuce
hién ké hoach nay.

2. Céac bo phan chuyén mon, cac bar}, nganh can cir ndi dung ké hoach dé
thuc hién coOng tac cai cach hanh chinh d6i v&i nganh minh va linh vyc chuyén
dugc phan cong phu trach.
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3. Vian phong UBND x4 c6 trach nhiém gitip UBND x4 theo dbi, kiém tra,
d6n dbc, hudng dan viée trién khai hoat dong kiém so4t thu tuc hanh chinh dbi véi
cac cong chirc chuyén mon va cic nganh doan thé; kip thoi tham muu gitp UBND
X4 giai quyét, xir 1y cac vuéng mic trong qué trinh thuc hién ké hoach va trién khai
cac nhiém vy dot xuat c6 lién quan dén hoat dong kiém soét thu tuc hanh chinh.

Trén day la ké hoach thuc hién cong tac kiém soat thu tuc hanh chinh nim
2024 UBND x4 dé nghi can bo, cong chirc, cac ban nganh doan thé x4 cd trach
nhiém t6 chirc thuc hién, néu c6 khé khin, vudng mic yéu cau bao cdo UBND x&
(qua Vian phong UBND x4 tong hop) dé xem xét, giai quyét...

Noi nhgn: TM. UY BAN NHAN DAN
- Thuong truc Bang uy — HDND xa; p . e

_ Lanh dao UBND xa; PHO CHU TICH

- Can b0 cong chuc xa; g -

- Luu: VP, =

AUy ban nhéan dan xa Duong

Quang ,
Thoi gian ky: 30/01/2024 14:52:15

Vil Quang Sang
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